Policies and Procedures on the SNR web page
To access the policies & procedure information on the newly redesigned page.
· Scroll down to the very bottom of the SNR home page
· Under SNR Employees, click on Employee Information
· At the top of the page are links for people, forms, information and safety. Click on each link to get to the information needed.
· To access Policies and Procedures, click on the Information link at the top of the page. Then under General request on the left side of page type in keywords under “search text”. Your search can be narrowed by clicking on “Who are you” or “What type of information do you want?” 
Example- for information on keys to the building or an office type in “keys” under general search-search text. You will be directed to information about keys, the cost and you who need to contact.
Other notes
· Safety link is a work in progress.
· In the next 2 months or so, the SNR front page will be revamped to make it more student friendly. At that time, employees may want to make the employee information page as their home page.



