Setting Up a DOI Learn Account for Non-Federal CRU Staff and Students

Go to http://www.doi.gov/doilearn/ 
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Enter all required fields (*) for your personal contact information and the specific information in the yellow shaded fields and click the “Create Account” button.
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Upon completion, the USGS DOI Learn steward (Mica Haesecke) will create the student’s account and revise the student’s username to include “ext” (for external) at the beginning. The student will receive an email from the DOI Learn system saying that they have an account in DOI LEARN and that they can register for courses. If a student gets a message denying them a DOI Learn account, please let Don Dennerline know as soon as possible (don_dennerline@usgs.gov; 706-542-4988).
Upon your initial log in, YOU MUST UPDATE YOUR PROFILE by:

· click Settings and Preferences

· click My Profile tab

· update all blank fields

· set the Time Zone

· click Update

· click My Supervisors tab

· add the following people as your supervisors (it is very important that you add the 3 individuals from the CRU headquarters staff): 
· your direct supervisor
· Brenda Croston

· Don Dennerline

· Rita Raines
	Organization Name
	Organization Code 

	ALABAMA CF & WRU
	GGHEBD0400

	ALASKA CF & WRU
	GGHEBD3900

	ARIZONA CF & WRU
	GGHEBD3000

	ARKANSAS CF & WRU
	GGHEBD3600

	CALIFORNIA CF & WRU
	GGHEBD3700

	COLORADO CF & WRU
	GGHEBD2800

	FLORIDA CF & WRU
	GGHEBD0700

	GEORGIA CF & WRU
	GGHEBD0600

	HAWAII CFRU
	GGHEBD3800

	IDAHO CF & WRU
	GGHEBD4300

	IOWA CF & WRU
	GGHEBD1200

	KANSAS CF & WRU
	GGHEBD3300

	LOUISIANA CF & WRU
	GGHEBD3400

	MAINE CF & WRU
	GGHEBD2300

	MARYLAND COOP F&W UNIT
	GGHEBD1800

	MASSACHUSSETTS CF & WRU
	GGHEBD2200

	MINNESOTA CF & WRU
	GGHEBD1100

	MISSISSIPPI CF & WRU
	GGHEBD0500

	MISSOURI CF & WRU
	GGHEBD1300

	MONTANA CFRU
	GGHEBD2600

	MONTANA CWRU
	GGHEBD2500

	NEBRASKA CF & WRU
	GGHEBD4400

	NEW MEXICO CF & WRU
	GGHEBD3100

	NEW YORK CF & WRU
	GGHEBD2000

	NORTH CAROLINA CF & WRU
	GGHEBD0900

	OKLAHOMA CF & WRU
	GGHEBD2400

	OREGON CFRU
	GGHEBD4100

	OREGON CWRU
	GGHEBD4200

	PENNSYLVANIA CF & WRU
	GGHEBD1900

	SOUTH CAROLINA CF & WRU
	GGHEBD1000

	SOUTH DAKOTA CF & WRU
	GGHEBD3200

	TENNESSEE CFRU
	GGHEBD0800

	TEXAS CF & WRU
	GGHEBD3500

	UTAH CF & WRU
	GGHEBD2900

	VERMONT CF & WRU
	GGHEBD2100

	VIRGINIA CF & WRU
	GGHEBD1700

	WASHINGTON CF & WRU
	GGHEBD4000

	WEST VIRGINIA CF & WRU
	GGHEBD1600

	WISCONSIN CFRU
	GGHEBD1400

	WISCONSIN CWRU
	GGHEBD1500

	WYOMING CF & WRU
	GGHEBD2700


Example:


Coop Unit Staff/Student that needs to take NSC II Defensive Driving Course





Enter Org Code and Org Name for your Unit from the attached list
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