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Updated: 11/23/2020
University of Nebraska Purchasing Card
Transaction Voucher
Instructions
Complete form, attach receipt, and submit to NRBC at the time transaction is initiated.
For online orders: attach copy of confirmation when transaction is initiated and send invoice/receipt when received.
For phone order: request a fax or email confirmation and attach to this form, send invoice/receipt when received. 
Packing Slips: Sign, date and forward to NRBC.
Note: Items purchased on Grant Funds should be included in the Grant Budget Justification or be considered allowable purchases per the Grant sponsor.
By signing below, as purchaser and cardholder, I affirm that I have authorized this purchase and did not share my card.
Note: Electronic signatures are not allowed, print form and mail to NRBC.
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